Part 2

Adding, Modifying or Deleting Posted Notices

Overview

Part 1 looked at viewing notices: this is how the rest of the world sees the WebNotice system. Someone, of course, has to enter the notices into the system. This is the job of a regular user. regular user.

Regular departmental users can:

- add new notices - modify old notices - delete notices to a departmental group. Each regular user is assigned a username and password, so that you can prove who you are when you want to add or modify a notice.

Within each department, a regular user must be assigned to a particular group, or collection of groups. See, for example the following page:

Example Departmental Organizations

Consider the following example (3 departmental groups)

Department of Statistics Superuser: superstats

Departmental Groups:

Department (the default) Regular users: phil, donna Fluid Dynamics Regular users: paul Mathematical Physics Regular users: phil, tara

The 3 groups are: Department (default for all departments), Fluid Dynamics and Mathematical Physics.

There are 4 regular users: phil, donna, paul, and tara. These users can post to the following groups:

phil - can post to Department and Mathematical Physics, but not to Fluid Dynamics donna - can post only to Department paul - can post only to Fluid Dynamics tara - can post only to Mathematical Physics

The departmental superuser sets up the names and privileges for all these regular users. More about that in Part 3.

Adding a Notice

Once again, it all starts from the main page:

http://www.hprc.utoronto.ca/cgi-reg/notices_main.pl Select the "Add a notice" option:

Adding a Notice (cont.)

You are now presented with a list of all the departments. Select the department under which you are submitting the notice, and press the "Create Seminar Notice" button. Here I have selected the X-Notices System Testing department.

Adding A Notice (cont.)

You now have a form to fill-in. There are fields for all the relevant information for a seminar or other event. There is also a pull-down menu, now labelled Organisation: this is where you select the departmental group. The default value is Department.

Adding A Notice (cont)

At the bottom of this form is a "Preview Notice" button. Press this button to send you notice to the seminar system. A program will then check the information for obvious errors, and will either

a) return the FORM, with the errors listed at the top, or b) return a preview of the notice, for approval, if there were no errors

Adding a Notice (cont.)

If your form is correct, you get the following: if you are happy, check "Yes" and press "Submit"

Adding a Notice (cont.)

You are now prompted for your regular username and password. Enter these into the box, and press "OK".

Adding a Notice (cont)

You may not be prompted for a username and password if you entered them previously -- your browser remembers what you entered, and reuses old usernames and passwords, if possible.

If you notice is succesfully submitted, you get the following:

Modifying a Notice

Once again, it all starts from the main page:

http://www.hprc.utoronto.ca/cgi-reg/notices_main.pl Select the "Modify a notice" option:

Modifying a Notice (cont.)

Now select the department, and press "Get List"

Modifying a Notice (cont.)

You now have a list of all the departmental seminars - select the one you want to edit. Note that you can only edit notices posted under groups you are authorized to work on.

Modifying a Notice (cont.)

Finally, you are returned a FORM containing the information from the notice. You can now modify the content. The rest is the same as when you are creating a new notice -- your modifications are checked, and if they are ok will give you a preview of the notice. If you select "Yes" the notice will be deposited, provided you give a name and password for a user authorized to make changes to thisgroup.

Cancelling a Notice

Once again, it all starts from the main page:

http://www.hprc.utoronto.ca/cgi-reg/notices_main.pl Select the "Cancel a notice" option:

Cancelling a Notice (cont.)

Now select the department, and press "Get List"

Cancelling a Notice (cont.)

You now have a list of all the departmental seminars - select the one you want to cancel. Note that you can only cancel notices posted under groups you are authorized to work on.

Cancelling a Notice (cont.)

You are now shown the notice, along with a Yes/No option to accept the cancellation, along with a box for typing the reason for the cancellation.